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Genesis Student Information System Parent Web Access Manual

l. Introduction

The Genesis Parent/Student Web Access tool is a safe, secure way to view your child’s school
record for the current school year. If your school district chooses, you may have access to
the following information:

- Contact Information (email, phone numbers, emergency contacts) for your children
- Your children’s Marking Period, Exam and Final Grades
- Your child or children’s Report Cards
- Your child or children’s daily attendance record and possibly class attendance records
(if your child’s school uses class attendance).
- Teacher Gradebook assignments and assignment grades for your child or children.
- Your child or children’s course requests or possibly their schedule for the next school
year.
- Your child or children’s discipline records
- Letters sent to you regarding your child:
0 General Purpose letters
0 Attendance Letters
0 Discipline Letters
0 Scheduling Letters
O Fines/Fees Letters
- Documents that have been uploaded for your students.

The rest of this manual will guide you through all of the screens which may be available to
you and how to use them. Please be aware that you may not see every screen for every one
of your students (if you have more than one student in the school district).

The school district chooses which screens can be made available. Screens may not be
displayed if they do not apply to your student.
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ll.  Logging In & Logging Out
“ Parent Access “

Genesis Township Schools

Please Login to Parent Access

User Name:

Password:

Login

Forgot My Password

nesis Parent Access Help Desk
EE!
rey

Ae
9-5999
otrepl enesisedu. o

Add Parents to Favarites:

Logging In
Logging into Genesis is very simple:
1. Go tothe Web Access URL supplied with your district welcome
packet.
2. Enter your Email Address in the ‘Username’ field
3. Enter your Web Access password in the ‘Password’ field.
4. Click the ‘Login’ button

Logging In for the First Time
The very first time you login you will be required to change your password.

What if | forget my password?

If you forget your password, click the Faract My Password |jnk if it is present. Ifit is not there,
you must contact your school or district office. The information may appear on the screen
where you see the fake information on the example screen above:

Genesis Parent Access Help Desk
999-9999
E-Mail: donotreply@genesisedu.com

If that information is not there, you should have received information on where to call with
your district packet. You will be given a new randomly generated password. The new
password maybe mailed to your email account. The first time you login with your new
password, you will be required to change it.

Logging Out
It is important to log out of Genesis Web Access properly: |t is important to log out of all

web applications properly.

To logout, locate the Log Out button in the upper right corner of every screen and click it:
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Studant: Dsiy. =0

Friday, 2/17/2012 7:04AM /
["Daily, Edwina (Genesis High Schoal) S
Student 10 20024184 schesute T uist Formet T sinc pormet
= nzsa Per  Course Sem Days .
Homeroom: 1 US HISTORY 2 FY MTWRF
To logout, click th
Grada: 09 2 *ENGLISH 2 HON FY MTWRF 0 0 Ou ) c IC e
Counsel lor: 3 PE 3/5CI FY MTRF .
=i 8 BIOLOGY ACADEMIC w MTWRE Log Out button in the
Birthdate: 05/06/1996 2 BIOLOGY ACADEMIC FY T
Soenhdate: 10 seansh 4 ~ rwRE .
S T upper right corner of
Currant Room Bus Routes
= th
s = fore s e screen.
Mon Tue wed Thu Fri Route 20SEM
Assignments This Week
Mon Tua wed Thu Fri
1 o o 1 o
Christina MARIE (Ganesis High School)
Student ID: 105730 .
P e
Loae = e Sem e o
H : 1 US HISTORY 2 FY MTWRF D233
2 US HISTORY 2 FY MTWRF D238
un: 3 BIOLOGY GEMERAL FY MTWRF 121
. 4-5 ITALIAN 3 FY MTWRF 181
Birthdate: 08/31/1950 §  LuncH F¥ MTWRF CAF-P
e 76 lEnsiis 3 AC - wTwRE D245
e 5 useapmer 11 o wTwRE b3z

When you click the logout icon you are immediately logged out:

Thank vou for using the Genesis Township Schools Parent Access.
You are now logged out.

Why log out? Why not just close or “nuke” the browser?

Closing the browser without logging out leaves your session open on the Genesis servers.
This creates a security hole that only you can close: Be secure, always log out properly. In
this era of Internet access, itis important to always properly close your sessions so that
unauthorized persons cannot gain access to your information.

This applies not only to Genesis, but to every Internet/Web application you use.

Switching from English to Spanish

There is aCambiar el idioma a espafiol byutton at the lower left corner of every screen. To
switch to Spanish, click this button. It then changes the language of the Parent module to
Spanish. The button itself changes to Shanae lanquage to Enalish ~ cjjck this to return to
English.

8/27/2012 V2012.1 Page 5 0f 49



Genesis Student Information System Parent Web Access Manual

.  Student Summary Dashboard Screen

A. Your “HOME” Screen - The Student Dashboard

Attendance Gradmg Discipline Gradebook Scheduhng Conferences Letters Settmgs
Select nsherg, Christina MARIE [+]

Saturday, 8/11/2012 7:37AM

[ paily, Edwina_(Genesis High School)

Student I0: 0024182 Schedule 71 List Fomat T lock Format
_ 'GYMV Per Course Sem Days Room Teacher
fomeroom: S 0T ¢ ger 1 PHYSED1 aL MTWRF GYM-P Bailey, Roger
T 2 USHISTORY 2 R4 MTWRF D233 Barry, Jack
= 3 ALGEBRA 1 Fr MTWRF AO04 Arundel, Tug
T londe | Tean 4 ENGLISH 1 AC Fr MTWRF 176 Anderson / Smith, Gregory / Joe
et 6 TRIGONOMETRY st MTWRF c103 Allison, Bob
e hie o Do/ 8 BIOLOGY ACADEMIC Fr MTWRF 152 Andrews, Jim
e s 5 BIOLOGY ACADEMIC v T 152 Andrews, Jim
10 SPANISH 4 Fr MTWRF 178 Anderson, Matt

Current Teacher:
Current Room:

Bus Routes Week / Day

Attendance This Week Monday =
Mon Tue wed Thu Fri . -
- - - - - M
Assignments This Week
Mon Tue wed Thu

o7

[1] 1] 1] o

0 o 0 The highlighted course is the

Brunsberg, Christina MARIE _(Genesiz High School) one the studentis scheduled to
Student ID: 105730 Schedule ' List Format T plock Format be in ‘right this very minute’.

State 1D: 1234777291

D233 Per Course Sem Da
Homeroom: Barry, Jack 1 US HISTORY 2 FY MTWRI
Grade: 11 2 US HISTORY 2 FY MTWRF D236 Ashby, Alan
= Counselor: Andersen, Mike (£-mail 2 |US HISTORY 2 FY MTWRF D236 Adams, Doug
Lunch PIN #: 2712 3 BIOLOGY GENERAL FY MTWRF 121 Adams, George
Age: 21 4-5  ITALIAN 3 FY MTWRF 181 Barr, Bob (Italian)
Birthdate: 08/31/1930 6 LUNCH FY MTWRF CAF-P Abersone, Cliff
Current Class: MTWRF D245 Barnicle, George
Current Teacher: . . . MTWRF D232 Aude, Rich
irere oo To switch to Spanish, dick the MTWRF 215 Allard, Srian
T TR Cambiar el idioma a espariol wes T
Mon Tue wed onday >
° : : button atlower left.

___——\ _ -

Genesis Parents Medule 2.0
Cambiar el idioma a espafiol ©@Copyright Genesis Educational Services, Inc.

Genesis Parent Access “Student Data Summary” —Student Dashboard Screen

When you login to Genesis Web Access the first screen you see is Web Access “Student Data
Summary”. This is the Student Dashboard screen. You will see a ‘dashboard’ for every
student linked to your login. All your students will be on one screen.

Each student’s ‘dashboard’ contains the following information:

e Basicinformation about the student: student id, homeroom, grade, age. If you are
viewing the screen during the school day, you will also see information about the
class your student is in ‘right now’: current class, current teacher and current room.

e Yourstudent’s schedule. The class the student is in ‘right now’ is highlighted in
green.

e The student’s attendance summary for the current week — this shows you a color
coded attendance code for each of the week.

e Assignment summary for the current week — how many are due each day

e Optionally, the student’s bus assignments will be displayed.
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Summary A [ Attendance Grading Discipline. Gradebook Scheduling Conferences Letters Logout
/ \ Select Student: | Brunsbers, Christina MARIE [
\ Saturday, 8/11/2012 i:siN i
[ Daily, Edwina (Genesis Figh Schaa) / N This is the currently
d 2iif_1184 Sdlpa::le COESL;S‘: Fvlmitﬂﬂlm:k Format Sbelected Student_
ey, Roger 1 PHYS ED 1 Q1
2 US HISTORY 2 FY MTWRF D233 Barry, Jack
FY
The secondlewel, light blue tabs give you more = The toplewel, dark blue tabs provide
information about one of yourstudents — the currently = information across all yourstudentsatonce.
FY

selected student.
Bus Routes. View: Week / Day
Monday »

Attendance This Week

Mon Tue Wed Thu Fri m

pM

Assignments This Week
Mon Tue wed Thu Fri
o a g a 9

Figure 1 — One Student’s Dashboard of Infor mation

Top Tabs
There are four available dark blue “top tabs”. You may not see all of them, depending on

which screens your district has enabled. The four include:
- @ — This is where you set up your user profile and access the
“Message Center” which provides up to the minute messages about your students.
- — This is where you can see your students’ information. The
first screen you see when you click on the tab is the
“Summary” dashboard.
- — Contacts lists all contact information on record for your

students and may allow you to update it.

- — If your district has chosen to allow online payment of fees

through Genesis, the Payments tab will be present. If not, it will not be there.

More Information About Each Student
The ‘Summary’ screen has a dashboard for each of your students. The other light blue tabs
give you more information about one student at a time.

[ Daily, Edwina_(Genesis High Schoal)

Susent iDL nn E o e
State 1D:
Per Course
1 US HISTORY 2

Grade: 09 2 HON
s Counselor name | ...
Age:
Birthdate: 05/ \CADEMIC

Current Class: EEELEE

Current Teacher:
Current Room: Bus Routes View: Week / Day
Friday

Attendance This Week 05:528M It

Mon Tue wed Thu Fri = oule 2SN s ‘i:
Assignments This Wask )/Gradebook Assignments Bus Routes
Mon Tue Wed Thu Fri
1 o o i o

If your child has a schedule (in high school or middle school), click one of the & icons to get a
printable copy of their schedule. It can be had in either list or block form.

3

Days Room Teacher
MTWRF D232 Barry, Jack
MTWRF D271 Banta, Jack
MTRF GYM-A Atkinson, Lefty
MTWRF 152 Andrews, Jim
T 152

MTWRF i78 Anderson, Matt

333333¢

am

The Selected Student

Only one student can be ‘selected’ at one time. When you ‘select’” a student that student’s
information will appear when any of the additional tabs are clicked. For instance, if you
click the ‘Attendance’ tab, you will see the selected student’s daily Attendance calendar for
the entire school year.
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B. Selecting a Student

Parent Web Access Manual

Summary d Grading Discipline Gradebaok: Scheduling Documents Forms Conferences Letters

Friday,

[[paily, Edwina_(Genesis High Schocl)

i o

Student ID:
State 1D, 20024184

Homeroom: D233
Barry, Jack
Grade: 09
Counselor:
Age: i3
Birthdate: 05/06/1996
Current Class:

Current Teacher:

Current Room:

Attendance This Week

Mon Tue Wed Thu
Assignments This Week
Mon Tue Wed Thu

o

Changing the Selected Student

Schedule

it vt Planocs sormst

Per  Course
1 US HISTORY 2
*ENGLISH 2 HON
E) BE 3/5CI
) BIOLOGY ACADEMIC

w

BIOLOGY ACADEMIC

10 |SPANISH 4

3

Days
MTWRF
MTWRF
MTRF

MTWRF

2323222%

=
MTWRF

Bus Routes

Room
D232
D271
GYM-A

Teacher
Barry, Jack
Banta, Jack
Atkinson, Lafty

152 Andravs, Jim
152 Andrevs, lim
178 Andersen, Matt

View: Week / Day

«  Friday

05:524M
3:288M

The name of the ‘currently selected student’ is displayedin the ‘Select Student’ drop down at the top
of the screen. To pick a different student, click the Select Student drop down and choose the name
of the student you want to select. Once you have done that, the tabs will take you to the newly
selected student’s information.

The “Select Student” Drop Down

This drop down contains the names of all the students linked to your login. If you are missing a
student, please contact your school or district office. Your district may require you to submit a
separate permission slip for each student.

Panels on the Dashboard

| Daily, Edwina (Genesis High School)

Student ID:
State ID:

Homeroom:

20024134

GYM-P
Bailey, Roger

Grade: 09
Counselor:
Lunch PIN #: 1638
Age: 16
Birthdate: 05/06,/1996
Current Class:
Current Teacher:
Current Room:
Schedule ﬁ List Format ﬁ Block Format
Per Course Sem Days Room Teacher
1 |PHYSED1 Q1 MTWRF GYM-P Bailey, Roger
2 US HISTORY 2 Fr MTWRF D233 Barry, Jack
3 |ALGEBRA 1 FY MTWRF A004 Arundel, Tug
4 ENGLISH 1 AC FY MTWRF 178 Anderson / Smith, Gregory / Joe
6  TRIGONOMETRY 31 MTWRF C103 Allison, Bob
8 BIOLOGY ACADEMIC FY MTWRF 152 Andrews, Jim
9 BIOLOGY ACADEMIC FY T 152 Andrews, Jim
10 SPANISH 4 FY MTWRF 178 Anderson, Matt
Assignments This Week
Mon Tue Wed Thu Fri
o 1] a a o
Bus Routes View: Week / Day
Monday
AM Rgute ZHS 06:52AM 17K
PM Route 2HSPM 3:28PM 17K

Studentinformationis summarized at
the top left of the dashboard. The
student’s picture may be there, along
with basicinformationsuchas
homeroom, grade, guidance counselor,
age and birthdate, and the student’s
current location.

If your student’s school has a schedule
(most elementary schools do not), it will
appear at the top right of the dashboard.
The icons will bring up a printable

version of the schedule in different
formats.

The Assignments panel shows how many
assignments there are for each day.

Click a niimher tn cee the accionmentc

If present, the Bus Routes panel lists the
student’s morning and afternoon routes.
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IV. Attendance
A. Daily Attendance

Daily Attendance is your child’s official daily attendance.

Summary Attendance Grading Discipline Gradebook hedul Documents. Forms Cenfarences Letters

Student: Dsiy, Snins

Daily Attendance | Class Attendance

School: 2002 - Genesis High Schoal ~

Totals
August September October November Passible Days [134/228
Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr g Total Tardies 4

2 3 4 12 12 3 4 Excused [0 7’ d
> to T TR Soa = Student’s attendance
16 17 18 13 14 15 16 10 11 12 13 15 16 17 18 LA e
25 24 25 20 21 22 2> [ 7 18 1920 22 23 24 23 Eoee e summary for the school
30 31 27 28 29 30 [ 2+ BB =5 =7 23 30 Unexcused |1

— P

r.

December January February March ye a

Su Mo Tu We Th Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa [Tardy (wTime) Unexcused

: R : - Full Day|
AR LSRR AR ardy (Unexcused)
13 14 15 14 15 16 13 14 15
20 21 22 21 22 23 20 21 22
27 28 29 28 29 27 28 29
April May June July

Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th
3 4 s 3/ a s
10 11 12 10/11 12
17 18 18 17|18 19
24 25 26 24 25 26

5 6 7
12 13 14
19 20 21
26 27 28

w
Bls
]

This is your student’s Daily Attendance summary for the whole school year.
® The Attendance Calendar with each day color coded
® A summary of the student's Attendance for the year

® The ‘Legend’ of Attendance codes for your school district.

Attendance Color Codes
Your district selects its own set of Attendance codes and selects the colorfor each one. When you
look at this screen you will see the Attendance codes for your school district. Common Attendance
codesinclude:

- Unexcused absence

- Excused absence

- Unexcused tardy

- Excused tardy

School: 2002 - Genesis High School ¥

- Leftearly eE

August September October November Possible Days | 1347220
F‘ Id t - Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Total Tardies 4
e rlp 2 3 a 1 12 3 2 [ Excused 0

-l
c 7o ol o+ c ENEEEN : o ol rexcesed @

13 14 15 10 11 12 13 14 15 16 17 18 ] [TotalAbsences 3
20 21 22 17 18| 19|20 21 22 23 24 25 i} T Ex"‘“: i
nexcuse:
27 26 20 30 [l z4 B8 26 27 zo [ =
B3

December January February March

1
MW= s 0o
s s 17 18

= =3 24 25

2 =30 31

Legend

Tardy (w/Time) Unexcused

Su Mo Tu We Th Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa
1 1
5 6 7 8 6 7 8

iz 13 14 15
s =0 21 22
25 27 28 29

13 14 15
20 21 22
27 28 29

April May June July
Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa

BW: : s s PR it on Roll
| EREUIETRET 4
| FORTAECIET 12 13 17 18 19 20|21
= 24 25 26 19 20 24|25 26 27 28

| E | R = 2 27

5 &
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B. Class Attendance

If your child isin Middle School or High School and has separate courses, Class Attendance may show
you their attendance for each separate subject. You must click the IEEEYXTNENTTM tab under

to find dass attendance. If this button does not appear, your child’s school does not
record individual class attendance

1
Attendance

Summary. Attendance Dsnpl ine. Gradebook Documents. Forms. Conferences. Letters
Student: Dsiy, Eow;
Daily Atlendance | Class Aftendance H|

Class Attendance for the Month of

Day Date
®ea  02/01/2012

SENGLISH 2 HON PE 2/5CT BIOLOGY ACADEMIC BIOLOGY ACADEMIC SPANISH 4 Code Description
ot Meating Nt Meeting

Tha  02/02/2012 Net: Meeting

Psi 02/03/2012 Not: Mesting

. Absence ¥ Totals
wenozj05/2012 To see Class Attendance, click e o uswrstoRY 2

Tue 02/07/2012 Al u E
wes [02/0812012 [il=] Class Attendance EFYoR Noc Heetng o [ [

MPL | 0.0 0.0 0.0
MP2 | 0.0 0.0 | 0.0
MPZ | 0.0 | 0.0 | 0.0
MPa | 0.0 0.0 0.0

Tha  02/09/2012 Net: Meeting

Pri 02/10/2012
Mon  02/13/2012
Toe  02/14/2012
Wed  02/15/2012 INo Meeting ym | 0.0 0.0 0.0
Tha  02/16/2012 MPL | 0.0 0.0 0.0
MP2 | 0.0 0.0 | 0.0
MPZ | 0.0 | 0.0 | 0.0
MPa | 0.0 0.0 | 0.0

Fri  02/17/2012

Student’s attendance
summary for each class by
Marking Period.

¥on  02/20/2012
Tue  02/21/2012
Wed 02/22/2012 Mot
Yo | 0.0 0.0 00
MP1 | 0.0 0.0 0.0
mMp2 | 0.0 0.0 0.0
mMpz | 0.0 0.0 0.0
MPa | 0.0 0.0 | 0.0
BIOLOGY ACADEMIC
Wed 02/29/2012 Not Meeting Nt Mesting All U [ |

Tha  02/23/2012
Pri 02/24/2012

Mon  02/27/2012

Tee  02/28/2012

The Class Attendance screen shows you your student’s Class Attendance summary for each of their
separate subjects. One monthis displayed at a time and the screen always starts by showing you the
current month’s attendance. You may select any month you wish.

® (lass attendance is listed by each school day in the month and shows which classes the
student may have missed on each day. Each day for each subject is color coded.

® The ‘Legend’ of color-coded Attendance codes for your school is shown at upper right.
“Today” is always highlighted in yellow (e.g. above 11/21/2008).

Along the right side of the screen there is a separate summary for each subject for the entire
school year, divided by Marking Periods.

*CALCULUS AP Each subject summary contains the following attendance totals
All. U E  forthe dass:
Yo 1.0 0.0 1.0 Aj - All absences for the subject,
] 1.0 0.0 1.0 y_The Unexcused absences

"P2 0.0 0.0 0.0 E_The Excused absences
MP3 0.0 | 0.0 | 0.0

MFP4 0.0 | 0.0 | 0.0
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V. Grading

Current Year Report Card Grades
The Grading screen gives you access to your student’s Marking Period grades and teacher comments
and possibly the student’s most recent actual report card.

The current Marking Period is

Student: Dy, E1 -
shown in green (typlcaIIy it

Daily, Ed
[Re port Gard link. j\ 20z Grades L will not yet contain grades).

i) Please dick here to view the MP1 form for Ed in Genesis High Sch)

Schaduling

Course Sem School MP1 MP2 ME 51 MPZ  MPa FE FG

*ENGLISH 4 AP FY 2002
SPANISH 4 FY 2002
TRIGONOMETRY 51 2002
*CALCULUS AP FY 2002
*PHYSICS HON FY 2002
PE 4/5C1 FY 2002
HEALTH 4 Q2 2002 B

US HISTORY 2 FY 2002

A
18 10
Comments Legend

02 Attentive in Class
18  Helps Other Students
29  PLEASURE TO HAVE AS A STUDENT

10 Excellent Attitude and Effort 13 Excellent Work Habits
26 LANGUAGE CONCEBTS ARE GOOD 28 PAYS ATTENTION IN CLASS

Figure 2 — The Student’s Grading screen contains lots of information and a link to their current report
card. The numbers below each grade are the comments the student has received for the Marking Period.
Place your cursor on a comment number and the corresponding textis highlightedin yellow - the text of

the commentis also displayedin a Tool Tip. Alink to the current reportcard is at the top of the screen
and links to email teachers may appear below the teacher’s name.

The Grading Screen
This screen summarizes your student’s Report Card grades for the current year.

The current Marking Period is highlighted in green.

Each box shows the grade and comment codes that your student has received in the
corresponding class for the selected Marking Period. If you place your cursor on a comment
code (e.g. 03), the corresponding comment will be highlighted (e.g.

03 Completes Assignments Promptly ). In addition, the text of the comment will
|Completes Assignments Promptlﬂ )

appear in a tooltip (e.g.

In addition, as outlined below, you can access and view your student’s most recent report
card.
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Viewing your Child’s Most Recent Report Card
If you are able to view your child’s actual report card, a “Please click here to view” message
will appear between your child’s name and their list of grades:

Daily, Ed
2007-08 Report Card

L) please click here to view the MP1 form for Ed.

If this message appears, click it to view the actual report card displayed in Adobe Reader
(Adobe Reader must be installed on your computer). A sample report cord is shown below.

poriV - Windows Internet Explorer El@

= http:iiparents. genesisedu. com/dem
@ - X vitpfpments. urmsiecs. 4

Adobe Printer icon

WS X tlipenerts. genss i Home Pt Page = F Todk - i Helo
Bseeaco 750 @ P sowch ||| & | Th st G || B - 7] [pe] @ [1zw |- @ || D3]] 5 - Ao wr
| r
E | I . pe
. - School Name Phone # High School
H -
GENESIS PUBLIC SCHOOLS | [ateni] B tod
Student No. [ Student Name | Grade | Homeroom | Date | Year | C lor's Name ]
£04495 [ Daity, E4 [z ] 181 [ o007 | 2007.08 | Allen, Myron
Almonte Edwin
& Comments # Comments
13 [Execellent Wark Habits
26 |LANGLUAGE CONMCEPTS ARE GOOD
24 |PLEASURE TO HAVE AS A STUDENT
Sublect Course Instructor P 1 [ ™ [ and | 3 | 4% | Final | Final c . FEarned |
. nsfructor | ap | MP | Exam | MP | MP | Exam | Grade | COMmeRE Credits
ITALIAN 2 12545-3 Baur, Bob 1 HL
The Alncan -Amencan Expenen | 15500-1 Baur, Bob 2 IN 28
US HISTORY 2 15205-6 Barr, Bob 4-5 | HL 13
WORLD CULTURES 15005-12 Baur, Bob 9 IN 20
"ENGLISH 1 HON 101754 Bane, Eddie 10 | WP
{
REPORT CARD GRADING SYSTEM - Tatal Tatal
95100 Outstanaing 70-74 Far SCHOOL ATTENDANCE Attend. Credits
- 90-54  Excellent 6565 Below Average
85-09 Very Good 0-64  NotPassing ABSENT 7 7
80-84 Above Average  WPMWF  Withdraw Pass/Fall TARDY
£ 7573 Average IN Incomgiete ! 1
| Message to Parents.
| 1P i) R 3y QUESBONS CONCENMING Bhis repon cand of your chikd's DroAress Daease contadt your Chisd's 1 o
=l 162 Pkl

Procedure to Print a Copy of the Report Card
1. Click on the ‘Setup’ tab.
2. If the “Please click here to view” message appears, clickit. If it does not appear, you
will not be able to view your child’s actual report card at this time.

3. When the report card appears, locate the Adobe printericon = at the upper left
of the Adobe Reader’s border. Clickit to access a regular Print dialog and print the
report card. (Newer versions of Adobe Reader may display the printer icon
differently. Please refer to the Adobe Reader user guide.)
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Procedure to Save a Copy of the Report Card
1. Click on the ‘Setup’ tab.
2. If the “Please click here to view” message appears, clickit. If it does not appear, you
will not be able to view your child’s actual report card at this time.
3. When the report card appears, locate the Save icon at the upper left of the Adobe
Reader’s border. Click it to access a regular File dialog and print the report card.

Procedure to Return to the Genesis Parents Module
1. When you are done viewing the report card, click the browser “Back” button.

Prior Year Report Cards
The “Available Report Cards” tab brings up Report Cards from previous years that your child’s school
has made visible through Genesis. Report Cards will not be available for years before your District

began using Genesis:
[ Curtent Grades | Grade History | vailable Repori Cards |

Daily, Ed
Available Report Cards

Year School Name Marking Period View
2010-11 Genesis High School Marking Period 1 MP1 ﬁ
Genesis High School Marking Period 2 MP2 L)

Genesis High School Marking Period 3 mP3 L)

Genesis High School Marking Period 4 MP4 b

2009-10 Genesis High School Marking Period 2 MPZz =

Figure 3 - List of Available Prior Year Report Cards. Click the PDF icon at right tosee a Report Card.

Academic History (Transcript Information)

If your student is a high schooler, the “Grade History” tab may be made available to you. This screen
lists the course and final grade information that will appear on the student’s actual transcript.

Summary At Grading Discipline Scheduling Documents Forms

Student: Dsiy, £

[ ]
Daily, Ed
Grade History
School Year Grade Dascription Schaol FG Attamptad Earned

2005-10 12 ENGLISH 3 AC 2002 * A- 5.00 5.00
2009-10 12 “ENGLISH 4 AP 2002 A+ 5.00 5.00
2009-10 12 =COMP SCI AP 16 2002 we 0.00 5.00
2009-10 12 =PHYSICS AP 2002 A- 5.00 5.00
2009-10 12 =AM HISTORY AP 2002 A+ 2.00 3.00
2009-10 i2 AEROSPACE 2 AS 2002 HL 0.00 0.00

Transcript Totals for 2009-10 School Year 18.00 23.00

Transcript Totals for 2009-10 School Year 18.00 23.00
2008-09 11 “ENGLISH 1 HON 2002 A+ 0.00 0.00
2008-09 11 HSPA PREP 9 - Coursa Deseri 2002 A 0.00 0.00
2008-09 11 ALGEERA 1 2002 A+ 5.00 5.00
2008-09 11 Algebra (summer School) 2002 B+ 5.00 5.00
2008-09 i1 =COMP SCI AP 16 2002 A 5.00 5.00
2008-09 11 WORLD CULTURES 2002 A 5.00 5.00
2008-09 11 AEROSPACE 2 AS 2002 A+ s5.00 5.00
2008-09 i1 Spanizh 4 - Summar 2002 * 3 4.00 4.00

Transcript Totals for 2008-09 School Year 20.00 29.00

Transcript Totals for 2008-09 School Year 20.00 29.00
2007-08 i0 ALGEBRA 1 2002 B- 5.00 5.00
2007-08 10 CMPTR REPAIR 1 2002 A 5.00 5.00
2007-08 10 GRAPHIC ARTS 1 cm 2002 c+ 5.00 5.00
2007-08 10 DRAW & PAINT 1 cF 2002 c 5.00 5.00
2007-08 10 BHYS ED 2 2002 A 2.75 3.75
2007-08 10 HEALTH 2 2002 e 1.25 1.25
2007-08 10 ENGLISH RP 10 2002 B- s5.00 5.00
2007-08 10 BIOLOGY 2002 D 5.00 5.00
2007-08 10 US HIST 1 2002 D 5.00 5.00

Transcript Totals for 2007-08 School Year 40.00 40.00

Transcript Totals for 2007-08 School Year 40.00 40.00
2006-07 s ENGLISH 2 HSPA 2002 * B+ 5.00 5.00
2006-07 09 COMP GRAPHICS 2002 c 5.00 5.00
2006-07 a3 Exploring the Arts 2002 c+ 5.00 5.00
2006-07 09 PHYS ED 1 2002 A 2.75 3.75
2006-07 09 HEALTH 1 2002 B- 1.25 1.25
2006-07 03 ENGLISH RP 9 2002 c s5.00 300 o

8/27/2012

Figure 4 — Student’s Academic History —

V2012.1
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Infor mation that will appear on their Transcript
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!—\s ummary || ptndance || radng | l—\nmwe ——mnm—

Student: 0

1
z
2
a
5
5
7
8
a

Date

01/13/2012
01/11/2012
01/10/2012
01/09/2012
01/08/2012
01/07/2012
01/05/2012
01/04/2012

01/04/2012

10/01/04/2012

11/10/18/2011

Daily, Edwina
2011-12 Discipline Record
Time Incident Description Action
1. Paint Reduction Code - Reduce Student's Penalty Point Count 1. Reduce a Student's Points
1. Paint Reduction Code - Reduce Student's Penalty Point Count 1. Reduce a Student's Points
1. Paint Reduction Code - Reduce Student's Penalty Paint Count 1. Reduce a Student's Points
1. Point Reduction Code - Reduce Student's Penalty Point Count 1. Reduce a Student's Points
1. Paint Reduction Code - Reduce Student's Penalty Point Count 1. Reduce a Student's Points
1. Paint Raduction Cods - Raduce Studant's Panalty Point Count 1. Reducs a Student's Boints
1. Point Reduction Code - Reduce Student's Panalty Point Count 1. Reduce a Student's Points
—— 1. Language abusive 1. Conference vith Parent and Administrator
2. Central Detention
1. Excess Tardies 1. Central Datention
1. Excess Tardies 1. Cantral Datention
1. Excess Tardies 1. Central Detention

Action Dates.

01/13 01/04 01/08

01/05

01/05

10/19

Discipline Record

£Cepyrent Genesi cetionat Serves e Rl

The screen lists any discipline issues regarding your child that have occurred in the current
school year. Eachincident record includes the following information:

The date and time period in which the incident occurred.
A brief description of the incident

A list of all actions that have taken place or will take place as a result of your child’s

involvement in the incident
Dates on which the actions were or are scheduled to take place.

This screen is optional and may not be available in your child’s school.

8/27/2012 V2012.1
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VIl. Gradebook

A. Weekly Summary of Assignments Screen and Marking
Period Averages

Scheduiing

Student: Dsiy. 24

(
week\vAEs\agirl'v)r’r‘!’eEESummarv /J SeIECt WEEk }

Week of [02/13/2012 [

(f \ Brintable Version of Wasskly Assignment List
Courses Teacher MP1 ¥ Avg M T ed

on ue
02/13/12 02/14/12

Weekly Summary | List Assignments

=

Thu FEri
02/16/12 02/17/12

10495/2 - *ENGLISH 4 AD 96.50% 0 o [ ]

12364/3 - SPANISH 4 88.00%
135609/4 - TRIGONOMETRY 57.80%
13797/1 - *CALCULUS AP 99.30%
14577/1 - *PHYSICS HON 54.70%

27044/13 - PE 4/5CI

\ 35210/1 - US HISTORY 2 / =

Figure 5 — The Gradebook Summary Screen — Click on the highlighted course name to see all the
Assignments for that course. Click on a teacher’s email address to send email to that teacher.

=
I
olofo]e - [o]- [B
:

oale o o o o
ale o o o o
elo o o o o
o e o o o o

A list of Courses with Assignments by Day of the Current Week
This screen lists all courses your child is currently taking.

Marking Period Averages for the Courses

The “Avg” column shows you your student’s current Marking Period average — for the
current or a previous Marking Period. A ‘projected’ alpha grade may also appear if your
school uses alpha grades.

Viewing all Assignments for One Course
To see all of the Assignments for one course, click on the highlighted course name. That will
take you to the “One Course/All Assignments” screen.

Viewing all Assignments for a Selected Day

To see all of the Assignments for one day (for example, Tuesday), click on the highlighted day
name. That will take you to the “One Day/All Assignments” screen.

8/27/2012 V2012.1 Page 15 0f49
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y Grading Discipline Scheduling Documan Forms Log Out

Student: Dsiy, &

Weekly Summary | List Assignments

Course: Show all courses

Daily, Ed
Student Assignment List

Assignments Due Date: [p2/17/2012] [i|

Status: Show zll assignments - Show Assignment Dates: All assignments -
Search
ﬂPrmtA gnment:
MP Due Date Day Course Teacher Category Assignment Grade <l Prev Docs
MP1  09/23/2011 Fri *ENGLISH 4 AP Autry, Al HW Read Gone witl Click the PDF icon to 35 100 E.’n
MPi 0%/30/2011 Fri *ENGLISH 4 AP Autry, Al TEST Write an analy: 98 100 58%:
Wei 10142001 i ENGLISHAAP Aty Al w reaTamings  Print out the oass 100 100t
MP1  10/21/2011 Fri *ENGLISH 4 AP Autry, Al TEST Write @ summa| a ss' gn ments 94 100 94%
MP1 09/08/2011 Thu SPANISH 4 Anderson, Matt HW Scientifif Metho 90 100 90%

MP1 |09/08/2011

MP1 |10/14/2011

MP1 09/16/2011

MP1 09/23/2011

MP1 10/14/2011

MP2 |11/04/2011

MP1 09/14/2011

MP1 09/23/2011

MP1 |09/30/2011

MP1 10/07/2011

MP1 10/17/2011

MP1 10/04/2011

U SPANISH 4

SPANISH 4
*CALCULUS AP
*CALCULUS AP
*CALCULUS AP
“CALCULUS AP
*PHYSICS HON
=PHYSICS HON
=PHYSICS HON

*PHYSICS HON

n  *PHYSICS HON

ue  US HISTORY 2

Anderson, Matt
arson, Matt

elli, John

elli, John
Antonelli, John

Antonelli, John

QuIz

Methods
Chapter Test
Quiz on Chap 1 material

Quiz on Chapter 2

test

Math Test

If the teacher

weoncel  ON each file'si
Homeworl ko

i

Read Page:

Assignment, you will be able to click

Click on pushpins to see the teacher’s
comments about your child’s work or
messages to the class.

has uploaded files to an

con to download it.

L

Gradebook Weekly Summary

“All Assignments”

@Corrot G Etecatorst e I

Flgure6 — Gradebook Weekly Summary Screen — Search for Assignments by date, Marking Period or

This shows you a snap shot of all Assignments that are due for the selected week. You may
do the following:
e Select a different week by clicking in the “Week of” field.
e See all Assignment for all courses by selecting “All Assignments”.
e See all the Assignments for one course by clicking on the highlighted name of a
course in the list.
e See all the Assignments for one day by clicking on the highlighted day name.
e See your student’s marking period averages for either the current Marking Period or
a previous Marking Period.
e Download files the teacher has attached to an Assignment.
e View teachers’ Assignment comments for your child.

Choosing the Marking Period Average to Display

The “Avg” column always starts by displaying your student’s up-to-date Marking Period
average for the current (i.e. ongoing) Marking Period. You can check on their average for a
previous Marking Period by using the drop down in the “Avg” column header:

MP2 vI Avg
T

| ME L

Select the Marking Period and the averages in the column will be updated to show you the
averages for that Marking Period. If you tab away from this screen and then return, the
averages for the current MP will once again be displayed.

8/27/2012

V2012.1
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B. List of Assignments Screen

y Grading Discipline Scheduling Documan Forms Log Out

Student: Dsiy. 2

Weekly Summary n
Daily,
Student Assignment List
Course: Show all courses * Assignments Due Date: p2/17/2012 [F|
Status: Show all sssignments - Show Assignment Datas: Al assignments -
Search
Bt assignmens
MP  DueDate Day Course Teacher Category  Assignment Grade Max % DPrev Docs
MP1  09/23/2011 Fri  FENGLISH 4 AB Autry, Al HW Read Gone with the Wind 95 100  95%
MP1  09/30/2011 Fri  TENGLISH 4 AP Autry, Al TEST Write an analysis of key characters in Gone with the Wind 98| 100 98%
MP1  10/14/2011 Fri  “ENGLISH 4 AP Autry, Al HW Read Taming of the Shrew PASS 100 100%
MP1  10/21/2011 Fri  FENGLISH 4 AP Autry, Al TEST Write a summary 94 100  94%
MP1  09/08/2011 Thu  SPANISH 4 Anderson, Matt HW Scientifif Method 50 100  90%
MP1  09/08/2011 Thu SPANISH 4 Anderson, Matt HW Methods 86 100  86%
MP1  10/14/2011 Fri  SPANISH 4 Anderson, Matt TEST Chapter Test 100
MP1  09/16/2011 Fri  *CALCULUS AP Antonelli, Jehn QuIz Quiz on Chap 1 material 98 100 98%
MP1  09/23/2011 Fri  *CALCULUS AP Antonelli, Jehn QuIz Quiz on Chapter 2 95 100 95%
MP1  10/14/2011 Fri  |*CALCULUS AP Antonelli, John TEST test CHECKPLUSPLUS 100/ 100%
MPZ  11/04/2011 Fri  *CALCULUS AP Antonelli, Jehn HW Math Tast 100
MP1  09/14/2011 Wed |*PHYSICS HON Barrett. Bob HW Answer questions st end of Chap 1 95 100 95%
MP1  09/23/2011 Fri  *PHVSICS HON Barratt, Bob HW Ansver quastions st and of Chap 2 55 100  95%
MP1 09/30/2011 Fri  |*PHYSICS HON Barratt. Bob QuIz Quiz on Chap 1 and 2 95 100 9%
MP1  10/07/2011 Fri  =PHVSICS HON Barratt, Bob HW Homewark for Chap 3 52 100  93%
MP1  10/17/2011 Mon | *PHYSICS HON Barratt, Bob Qurz Quiz 100
MP1  10/04/2011 Tus  US HISTORY 2 Barry, Jack HW Read Pages 95-102, do #'s 5,9-14, 22 97| 100 97% = 2

@Corrot G Etecatorst e I

List of Assignments

This screen will allow you to look at your child’s Assignments in multiple ways.

Daily, Ed
Student Assignment List
Course: Show all courses * Assignments Due Date: |02/17/2012 [=Ov

Status: Show all assignments hd Show Assignment Dates: All assignments hd

Search

The controls at the top of the screen let you select by the following criteria:
e Courses —Select one subject or all subjects
e Status-—

0 Graded Assignments — Assignments that have been graded.

0 Ungraded Assignments — Assignments that the teacher has not yet graded.

0 Incomplete Assignments —Assignments the student has partially but not completely
finished.

0 Missed Assignments — All assignments the student failed to turn in or do.

0 Assignments the student has not yet completed because they were absent on the
due date. An assignment is marked “Absent” if the student is absent on the day it is
due. This option shows all assignments currently marked “Absent”.

o Assignment Due Date —Select one date. This date can be interpreted as the single date you
selected or as the week which contains the date you selected or as the month.

e Show Assignment Dates — This lets you choose the time period you wish to view assignments
for:

0 “One day” —the Assignments for the date selected in Assignment Due Date.

0 “Week of” - the Assignments for the week which contains the date selected in
Assignment Due Date.

0 “Month” - the Assignments for the month which contains the date selected in
Assignment Due Date.

0 “MP1” - All assighments for Marking Period 1.
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“MP2” — All assignments for Marking Period 2.
“MP3” — All assignments for Marking Period 3.
“MP4” — All assignments for Marking Period 4.
“All Assignments” — All assignments for the entire duration of the course.

OO0 O0Oo

C. One Day’s Assignments

One Day’s Assignment

When you click on a ‘day’ name you are brought to the “List Assignments” screen with only
the one day selected:

Studant: osiy.

Weekly Summary | List Assignments

Daily, Ed
Student Assignment List

Course: Show all courses ¥

Assignments Due Date: [10/04/2011] [+
Status: Show all assignmants -

Show Assignment Dates: Day of -

/\ Search

MP  DueDate Day  Course Catagory Assignmant Grada
MP1 10/04/2011 Tue US HISTORY 2 HW

Read Pages 95-102, do #'s 5,9-14, 22

These two drop down boxes are set to These two drop down boxes are
‘all courses’ and ‘all assignments’ set to the selected day.

Figure 7 — The “List Assignments™ screen in “One Day/All Assignments” mode

One Day/All Assignments

If you click on a day name, you come to the “One Day/All Assignments” screen. This is the
“List Assignments” screen set for one day, all courses, all assignments.
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D. One Week’s Assignments

Viewing a Week’s Assignments

If you select “Week of” and select any date, you will be shown all assignments for the week
containing the selected date. For example, if you select the date “11/21/2008” which
happens to be a Friday, you will be shown all assignments for the week Monday, 11/17/2008
through Friday, 11/21/2008.

HRENT RESDURLES Student Data

Student: Dsiy, 5¢

If “Week of” is selected, selecting any
date will show that week’s Assignments.

Weekly Summary | List Assignments

Daily, Ed
Student Assignment List
Course: Show all courses ~ Assignments Due Date: |10/10/2011 [|
Status: Show all assignments - Show Assignment Dates: Week of -
Search

Bevine

MP Due Date Day  Course Teacher Category Assignment Grade Max %  Prev  Docs

MP1  |10/14/2011 Fri “ENGLISH 4 AR Autry, Al HW Read Taming of tha Shraw PASS 100 100%
MP1  |10/14/2011 Fri SPANISH 4 Andarson, Matt TEST Chapter Tast 100

MP1  10/14/2011 Fri *CALCULUS AR Antonell, John TEST test CHECKPLUSPLUS 100 100%

Previous grade column

Figure 8 — A view of the List Assignments screen for 1 week, with the “previous grade” column

E. Special Grades and the Previous Grade Column (“Prev”)

Teachers have 4 "special" grades that they can give students for any assignment:

e Absent— Your child was absent on the date the assignment was due. This means your child
has a chance to make up the work: The assighmentis not counted until the teacher changes
the grade to a regular grade or to Missing or Incomplete. When a grade of Absent is changed
to another grade, “Absent” appears in the Prev column. Something that “was previously
Absent” was tumed in after your child returned to school following an absence.

e Missing — Your child failed to tum in an assignment or take a quiz or a test. When a Missing is
changed to another grade, M=5i"9 appearsin the Prev column. Missingis the most common
spedal grade. A teacher’s comment may accompany a missing. Something that “was
previously Missing” was tumedin late.

e Incomplete —Your child partially completed an assignment but did not finishit. When
Incomplete appears in the Prew column, your child has completed the assighnment late.

e Exempt —Your childis not responsible for doing this assignment. It does not count for them.
Itis unusual for an Exempt to appearin the Prev column. Usually, when a child is explicitly
exempt from an Assignment, they are notlater given a grade.

Initially, these special grades appearin the regular Grade column (e.g. #£%). When a teacher gives
one of these spedal grades (e.g. "I - Missing) and then later changes it to another grade, the
original, special grade (i.e. M=="9) js displayed in the Pre&¥ column on the List Assignments screen.
Regular grades never appear in the PFrew column —it is only for these special grades.

The teacher cannot clear the “previous grade”. It is always displayed to you. You might use this
information to help understand why your child may have received their regular grade (“the work was
late”). For example, excellent work turned in late often receives a reduced grade.
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F. Viewing Teacher Comments

Viewing Teacher’s Comments

Teachers can enter comments on your child’s performance that can be viewed through the
List Assignments screen. If a teacher has entered a comment on an assignment, please
take time toview it.

‘MFL 10/09/2008 |Thu |US HISTORY 2 |Barr, Bob Quiz Quiz 88| 100 = o

If a pushpin® icon appears on the far right side of an Assignment line, it means the teacher
has entered a comment on the assignment. To read the comment, place your cursor over

the ® icon. This will cause the comments to popup in a tooltip box:

Comment from Barr, Bob :
wvour child is doing better

G. Downloading Attached Documents

Downloading documents from Teachers

Teachers can upload documents to assignments so that you can download these at home.
The “documents” include such things as MS Word, MS Excel, PDF files, .wmv movies,
podcasts and many other types of files. When one or more documents have been uploaded
and attached to an assignment, icons identifying the type of each attachment appear in the
Docs column on the List Assignment screen.

‘MF’L 10/09/2008 Thu USHISTORY 2  Sarr, Bob qQuiz Quiz 88 100 s |

If icons (e.g. B -;*) appear in the “Docs” column on the right side of an Assignment line, it
means that the teacher has uploaded documents to the assignment and you may download
these. There will be one icon for each document the teacher has attached (IE “ means
there are two documents attached, one attached to each icon). The shape of the icon
indicates the kind of file that is attached (e.g. ® indicates a PDF file that requires ADOBE

Reader to read). You will need to have installed the right application to view each type of
file.!

B »

To see the description of an attached document, place your cursor on the icon:
= .

(cursor on PDF icon) (cursor on camera icon)

To download the document, double click on its icon. The attachment will be displayed in the
central part of the screen.

! While teachers are encouraged to upload filesin common formats, such as MS Word, there is no guarantee thatyou will
always hawe the rightapplication to view an attachment. If you do not, please contact the teacher.
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VIIl. Scheduling

“Scheduling” in the Parents Module is all about Next Year Scheduling.

Student: Dsiy, &

|_Scheduling | Requests |

Daily, Ed
Ed has been assigned to grade 12 and will attend Genesis High School in 2012-13

Eds 2012-13 Schedule
Please print this out, sign it and return it to your child's guidance counselor.
Semester Period Course Days Room Teacher
Mo courses have been scheduled yet

Eds Course Requests for 2012-13 T
These courses have been requested for the next school year.
Course Description Credits Recommended By
10075 NEWSPAPER PROD 5.000

10165 ENGLISH 1 AC 5.000
10545 BRITISH LITERATURE 2.500
10805 JOURNALISM 5.000
12265 FRENCH 4 5.000

12345 SPANISH 2 5.000

Recommended by: Dilts, Rich

o
13313 SOCIoLOGY 3.000 Current Courses 35210 - US HISTORY 2

21305 AEROSPACE 3 5.000
23678 WEEB PAGES 5.000

LUNCH LUNCH

2012-13 Course i for Ed which have not been
These courses have been recommended but not yet requested.
Course Description Cradits Racommandad By

Recommended By: Dilts, Rich

12619 =TS 2.500 Current Course: 13605 - TRIGONOMETRY

Figure 9 - The Scheduling

A. Viewing Next Year Requests, Recommendations and Schedule
The Scheduling screen shows you your student’s course requests for the next school year (e.g.
2012-13 if this yearis 2011-12), teacher recommendations, if there are any, as well as their
“next year” schedule once one has been created.

There are three things listed on this screen:

1. Your student’s list of course requests for next year. These can be printed out.

2. The teacher a course was recommended by — if there was a teacher
recommendation. Teacher Recommendations will appear at the very bottom of the
screen.

3. Once the student’s actual schedule for next year is ready, it will be displayed on this
screen as well. This may not happen during the current school year. When the next
year schedule is ready, you will be able to print it out as well.

Printing Next Year’s Requests
1. Click the PDF Icon next to the “list of requests” header:

Ed's Course Requests for 2009-10 TJ This brings up an Adobe PDF view of your
student’s next year requests (shown below). The printed report includes a
“signature” line.

2. Use the Adobe Reader’s print button to send the report to the printer.

3. You may be asked to do print the request list, sign the set of requests and have your
student return the signed list to school.
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f,“ http:/ /parents genesisedu.com/demo,/sis/PDFController?filename =requests-164695093665540101 3.pdf - Windows Interne gl x|
(Sl Ix http:ffparents, genesisedu, comfdemajsisiPDFController ?filename=requests- 1 4695093665540101 3.pdf d (| % IGoogIa 2~
J Fle Edit GoTo Favorites Help
ﬂ? aly 3 http:ffparents.genesisedu, com/demaysisfPOFContrall, . | | J @ - B - ;}Page - (_‘.t Tools + @' @b 3
P [jlj|§3' ]y i & & @& @ T?.Q%vé/Sign‘é,ﬁ ] [rne B
- |
2009-10 Student Requests for Daily, Ed
Genesis High Schoal
03/10/2009
Next Year Requests
‘Course |Descnptlon Credits Recommended By
10028 SAT PREP 2.500
10288 ENGLISH 2 £.000
10386 Engiish 4 Academic £.000
10435 ENGLISH 4 HSPA 5.000
10511 Adv. Composition! Brifish Literature 5.000
10588 CONTEMP LIT 2.500
13144 HSPA PREP & - Course Descrip 5.000
15240 ECOMOMICE 2.500
21206 AEROSPACE 2 £.000 Recommended By: Heitmueller, Rich b
Current Course: "CALCULUS AP
22001 TECHNOLOGY 1 3.750
22005 INTROTOTECH | 5.000
28628 Music Theary 2 2.500
Parent Signatura;
Counselor Signature:
id|

Figure 10 — Adobe PDF report of your student’s next year course requests. Use the Adobe Print button to
print this on your printer.

Printing Next Year’s Schedule

Your student’s next year schedule will only be available once the scheduling process
completes. This may not occur until after the end of the current school year. Scheduling is a
long and complicated process. An empty or missing schedule simply means that your
student’s school has not yet completed the scheduling process and is not a cause for alarm.

1. Click the PDF Icon next to the “Next Year Schedule” header: Ed's 2009-10 Schedule T

This brings up an Adobe PDF view of your student’s next year schedule.
H H I_T‘ ll_p’l Tk \‘L'!,‘ f_’s | & ® W- %:_]Co\laborate' fsign' = Ii::l lFmd—'

200810 2tudent Sshadule for Dally, Ed Frad
Genesis High Sahaal
73012008

[ Per [course [Deacription Semestor | Days Room | Teaeher
1 1007 NEWEPAPER FROD 23 w o Adsr, Jery
s |t AT ATH ~ - r [
e e us T 2ECON " . oz Bar, ot
| zoms s ~ s anea g

Figure 11 — Sample Next Year Schedule displayed in Adobe Reader.

2. Use the Adobe Reader’s print button to send the report to the printer.
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Courses Recommended but Not Requested
The very bottom of the Scheduling screen may contain a list of courses that teachers
recommended for your student but which they decided not to request and not to take.

2009-10 Course Recommendations for Ed which have not been Requested
These courses have been recommended but not yet requested.
Credits Recommended By

Course Description

. gy . = Recommended by: Russak, Jan d
e BB 2500 =000 Current Course: 35210 - US HISTORY 2
21205 AEROSPACE 2 5.000 Recommended by: Heitmueller, Rich

Current Course: 13757 - *CALCULUS AP

Figure 12 — The “Course Recommendations which have not been Requested” list from the bottom of the
Scheduling screen

This list will appear if a teacher recommends a course for your student and your student

decides not to take the course. The course is then “not requested” so that it will not be
scheduled for your student.
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B. Making Next Year Course Requests

If your school allows, you may make course requests from the “Requests” screen:

Gradsbook || Seheduling Log Out

Studant: Dsily. Edwins

Scheduling

Choose courses to request below:

@ d by teacher  &a ed by parant A Remove my request
Course Earnedto  Total Needed
Course Teacher Credits Date For Graduation

English Subject Area
0 20 | Request a course

Language Arts Subject Arez
0 0 | Request 5 course

Math Subject Area
0 15 | Reguests course

US History Subject Area

0 15 | Reguest s course

Science Subject Area
0 15 | Request 5 course

World Languages Subject Area
[ 10 | Reguest s course

Visual/Performing/Practical Arts Subject Area
o 10  Reguests course

Phys. Ed. Subject Area
o 15 | Request 5 course

Health Subject Area
o 5 | Request 5 coursa

Drivers Education Subject Area
0 0 | Requests course

Computers Subject Area

0 10 | Reguesta course

Electives Subject Area

[ 15 | Request 3 course H

@Corrot G Etecatorat serviemso I

' 7F7i7§7]l7,lrrr'e”13 — The Scheduling Requests screen lets you choose courses to request for the next school year.

Making Course Requests
If you are allowed to request courses, the Requests screen will be available and the subjects
will be listed there. If a subject is not listed, you cannot make requests for it.

To view the available courses for a subject — to see the course catalog —click on the “Request
a Course” button for that subject:

Choose courses to request below:

* Recommended by teacher a Reguested by parent ¥ Remove my reguest

Course Earned to Total Needed Click the ”Reguest a
Course Teacher Credits Date For Graduation course” button to see
ST R the course catalog for
B Sl sezmlc B 22 S the selected subject
Language Arts Subject Area area.
o 0  Reguest a course
Math Subject Area
u] 15 | Reguest a course
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Scheduling Course Catalog

This Year Next Year
School: Genesis High School Genasis High School
Grade: 03 10
Course catalog for English:
Status reons: @ Racommanded by  taacher &k Alrsady requasted
Code Name Credits Type Grades Status
10175/ *ENGLISH 1 HON S Homors e
10275|*ENGLISH 2 HON 5 Honors Does not meet course pre
requisites
10375/ *ENGLISH 3 HON S Homors e
10495 *ENGLISH 4 AP 5 11 12 Does not meet course pre
Prarequisita: English IT and dep: recommend; This course selacted vritars and litarary periods vith sn emphasis on rhatorical requisites

analysis, tons, literary style and figurative language. Studants vill writs papers that integrate their abilities to racognize rhetorical and literary devices,
identify and use techniques of styls and organization, and analyzs an author's purposs. CODE £ 10495

10510 ADY COMPOSITION 2.3 Request This Course

10549 BRITISH LITERATURE 2.5 [ Request This Course |
10509 COMPOSITION 2.5 [ Request This Course |
10563 CONTEMP LIT 2.5 [ Request This Course |
10865 CREAT DRAMA/THEATER 5 _ Request This Course |
10033 CREAT WRITING 2.5 11 12 Does not meet grade
requirement

10884 CREAT WRITNG 182 5]  Request This Course |
10165 ENGLISH 1 AC E Request This Coursa
10135 ENGLISH 1 HSPA s Request This Course
10265 ENGLISH 2 5] " Request This Course |
10245 ENGLISH 2 AC s Request This Course
10235 ENGLISH 2 HSPA s Request This Course
10365 ENGLISH 3 AC 5 [ Request This Course |
10355 ENGLISH 3 B/T s

[ Request This Course |
Figure 14 — The Course Catalog screen lists all the available courses in the subject area.

Deciphering the Course Catalog

The catalog may have expanded descriptions of the course, and may also give reasons why
you cannot choose a particular course for your student. If a course can be requested, the
“Request this Course” button will be available. Click this button to choose the corresponding
course:

Course catalog for English:

Status Icons: W Recommended by s teacher #& Already requested

Code Name Credits Type Grades Status
10175/ *ENGLISH 1 HON 5 Honors [ Request This Course___|
10275/ *ENGLISH 2 HON 5 Honors Does not meet course pre
requisites
10375/ *ENGLISH 3 HON 5 Honors [ Request This Course |
10495 “ENGLISH 4 AP E 1 12 Does not meet course pre
Prereguisite: English II and depa ntal d This course hi selacted writers and literary periods with an emphasis on rhetorical requisites

analysis, tone, literary style and flguratlve language. Students vill vrite papers that integrate their abilities to recognize rhetorical and literary devices,
identify and use techniques of style and organization, and analyze an suthor's purpose. CODE # 10493

When you click on a “Request this Course” button, you will be asked to confirm your choice:
Message from webpage @1

':e:' Request 211057

Click “OK” to finalize the course request or “Cancel” to cancel it.
Once you have made a request, the “Requests” screen is updated with your choice:
US History Subject Area

21105 AEROSPACE 1| &k paily, Edwina 5 i)

0 15  FReguest a course

8/27/2012 V2012.1 Page 25 0f49



Genesis Student Information System Parent Web Access Manual
IX. Letters

The Letters tab contains a list of letters that have been generated and sent to the student’s
guardians. Once the letter has been sent to the guardian, it can be made available on the

Letters screen.

Summary Grading Discipline IL Documents Forms

Student: Sruesberg, Civisties MARIE ¥

Payment

Click the
PDFicon
toview a
letter.

Student Files

Letter Data Student Category Lettar
12/14/2011 Christina Brunsberg Attendance Unexcused Absance 3 Day Lattar

12/12/2011 Christina Brunsberg Attendance 4 Day Dally Lattar

Figure 15 — View of the Letters tab

To view a letter, click on the B PDF icon corresponding to it. This will open a separate
window and display the letter:

oo ]

@ X https;//parents.genesisedu.com/demo/parents?module=mailbox&action=peformVic 2 ~ @ ¢ X

X genesisedu.com ok 1t
x Google ~ | 9 Search - - More» _ Signln 9 -
[-]

Genesis High School
25 Main Street
Cooperstown
NJ
13326

May 02,2011

Your child 08/26 Absent - Half Day (Unexcused)
09/21 Unexcused Absent - Full Day

09/23 Unexcused Absent - Full Day

10/14 Absent - Half Day (Unexcused)

11/01 Unexcused Absent - Full Day

Dear Parent or Guardian,

Your student, Ed Daily, has been absent
13.

Dates:
Dates: 08/26 09/21 09/23 10/14 11/01

Figure 16 — Sample Letter Display — letter is displayed in aseparate web browser window.

When you are finished viewing the letter, you may close the window it is displayed in.

Printing Letters

All Genesis reports are displayed as PDFs using Adobe Reader. To print on a printer, use the
Adobe Printer icon to bring up a normal print dialog.

What types of Letters are displayed?

e Attendance Letters — Letters generated when the student has some Attendance-
related issue (e.g. too many absences).
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Conduct Letters — Letters generated when a student is involved in a discipline

Scheduling Letters — Letters related to scheduling classes for next year.

General purpose letters — Any letter that does not fall into one of the above

categories is considered “general purpose”. These can cover a wide variety of topics.

[ ]
infraction.

[ ]

[ ]
Letter Date Student
05/02/2011 Ed Daily
02/22/2011 Ed Daily
02/22/2011 Ed Daily
02/22/2011 Ed Daily
02/22/2011 Ed Daily

Category
Attendance
Conduct
Conduct
Conduct
Conduct

V2012.1

Letter

4 Day Letter
10 Demerit
10 Demerit
10 Demerit
10 Demerit
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X. Documents

The Documents screen lists documents that the school or district has linked to your student’s
record. You can view these and maybe asked to acknowledge that you have read one of

them:
Purer Resounges | owdemosa [ comaes [ eaymem |3

Schaduing | DNGRRIRGRENN [ rorms |

Student: Dsiy. 2

Document Library

Folder Name / Title For
| Genersl Document

Ed |Signed on 9/13/2011 11:37:AM by demo@aol.com

ason |Ed Acknoviedge that you have raad this document

B athletic ter 2011-12 Ed | Signed on 11/04/2011 8:42:AM by demo@acl.com
Athletic s
ﬂ Fall Participation Form Ed Signed on 8/05/2011 £:43:AM by demo@aecl.com

Ed Signed on 8/16/2011 3:24:PM by demo@aol.com

The documents you have access to are displayed in the “Document Library” list on this screen:
Document Library

Folder Name [ Title For

|| General Document
ﬂ January 23 Announcement Ed

|| Student TEPs
ﬂ IEE Ed

|| Student 504
ﬂ Athletic Form Ed

|| Athletic Participation Form
ﬂ Athletic Form Ed |Signed on 3/132/2011 11:37:AM by demo@aocl.com
ﬂ Athletic Form for Spring Season | Ed [ Acknowledge that you have read this document ]
ﬂ Athletic Form for Winter 2011-17 Ed |Signed on 11/04/2011 9:43:AM by demo@aol.com
ﬂ Athletic Participation Form Ed |Signed on 8/16/2011 2:24:PM by demo@aocl.com
ﬂ Fall Participation Form Ed |Signed on 8/05/2011 8:43:AM by demo@aol.com

Download and View a Document

To download and view a document listed on this screen, click theIE PDF icon. This displays
the contents of the selected document.

Acknowledge that you have read the Document

To acknowledge that you have read the corresponding document, click the
[ Acknowledge that vou have read this document

]button. This causes a confirmation

dialog to appear:

genesisedu.com needs some informaticn ‘

Script Prompt : 0

Types YES to confim that you have read this document
Cancel

dal

] =i
—
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You must type the word YES (all in capital letters) into this dialog box and click the OK
button to acknowledge that you have read the corresponding document.

WARNING: Cllck/ng thel Acknowledge that you have read this document I button and
entering YES into the prompt is a legal acknowledgement that you have read the document.

Once you have acknowledged reading the document, the button is no longer displayed:
Folder Name [ Title For
+! Athletic Participation Form

E Fall Participation Form Ed
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Xl. Forms

Summary Assessments Attendance Grading Discipline Gradebook Scheduling Documents Forms Conferences Letters Settings | Logout
[-]

Select Student:  Dzily, Edwina

Forms Library
Today is 8/12/2012
These are the online forms that are available for Edwina.

Form Submitted on Submitted by Fillable From Fillable Thru For
. Survey - New School Year Edwina

Figure 17 — The Forms screen showing a Form available to fill in

Filling Forms
If any forms are available for you to fill out, they will appear on the Student Data=> Forms screen.
Clicking on the name of a form opens it so that you can answer the questions it contains.

Summary Assessments Attendance Grading Discipline Gradebook Scheduling Documents Forms Conferences Letters Settings | Logout
[=]

Select Student: Daily, Edwinz

Forms Library
Survey - New School Year for Edwina

Survey - New School Year
Question Answer
Do you plan to access Genesis from an iPhone, iPad or other tablet?
Do you agree with the district internet permission policy?

What are your student's plan after graduation? =]

Questions marked with an * are required.

Update Answers

Procedure to Fill In a Form
1. Go to the Student Data-> Forms tab.
2. Select the Form tofillin and click onits highlighted name:

Form Submitted on Submitted by Fillable From Fillable Thru For
1. Survey - New School Year Edwina

3. This brings up the form so it can be filled in. Each form is different.
Survey - New School Year
Question Answer

Do you plan to access Genesis from an iPhone, iPad or other tablet?

Do you agree with the district internet permission policy?

What are your student's plan after graduation? El

Questions marked with an * are required.

| Update Answers |
4. When you are done fillingin the form, click the | Update Answers | hytton. This sends your
answers to Genesis. If you do not click [ Update nswers | pytton your answers will not be
recorded.
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Xll. Contact Management

The Contacts screen allows you to view and possibly update the contact information for your
students. If you do not have permission to update the Contact information directly via Web
Access, you will not see the fields and buttons described here. If those fields and buttons
are missing, please contact your school or district offices to update information for your
children.

AIB PDF icon should appear next to the name of each of your children to allow you to print
out their current contact information.

Home Attendance = Grading Discipline = Gradebook Scheduling Documents In Box Payment

- .
school'= out To get areport containing all

contact information, dick the
Contacts for Ed Daily B q
[ Ed paily (student) | [Dolores Smith _(Guardian 1) U PDF icon.
Cell Phone: [733-555-9898 | x Provider: Verizon - Csll Phone: [733-555-9876 | x Provider: Ve
Add Phane/Email Home Phone ~ Home Phone: [308-654-3214 |x
Ceil Phone: [603-777-0001 | x[567 | Provider: Altel -
Ceil Phone: [732-735-5346 | x Provider: Verizon -
Ceil Phone: [732-598-0667 | x Provider: Verizon -
Ceil Phone: [308-309-2625 | x Provider: Verizon -
Ceil Phone: [732-598-0658 | x Provider: Verizon -
Email (Home): |mdaily@isp.com -
Email (Home): |gciano@genesisedu.com
Email (Home): |krosar@genesisedu.com
Email (Home): [rlynch@northbergen.k12.nj.us
Email (Home): |rwd@aol.com O
Email (Home): [rwdilts@acl.com a
Add Phone/Email Cell Phone
John Doe (Emergency 1) Options \ |Ann Smith (Emergency 2) Options
Home Phone: [215-333-2223 |x Ceil Phone: [908-987-6543 | x Provider: T-Mobile -
Add Phane/Email Cell Phone  ~ Add Phone/Email Cell Phone  ~
|GIuriaAndersun (Cousin) Opticns ‘ |Darcy Pharmacy (Doctor) Optiens
Mo nhane number or email addresses on file Worl Dhana: (733.565.0074

B e e T ————_

PDFicon at the top can be usedtoget a PDF report of all of the information displayed on this screen.

What is listed on the Contact Management Screen?
The Contacts screen lists all telephone and email contact information for:
- The student themselves — your children’s own cellphone and email addresses
- The student’s Guardians — The legal guardians —such as yourself — who are allowed
to view the children’s information.
- Other contacts —all other people whom you wish the school to be aware of in your
children’s lives, including:
0 Emergency contacts — People you wish to be contacted should an emergency
arise and you are not available.
Doctors
Dentists
Hospital to use in an emergency if hospitalization is required.
Other people it is important that the school know about.

O O 0O

The Contacts screen has an area for each of your children and within a child’s area; there is a
separate section for each Contact.
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Viewing and Printing Contact Information for all Students linked to your Account

To print a copy of all of the contact information found on the Contacts screen for one

student, locate the T PDF icon next to the student’s name and click it.

Contacts for Ed Daily &

This will bring up a report of this student’s Contact information:

Click this icon

Contacts for Daily, Ed
As of 08/04/2011

[contact Hame Type Phone Email
Ed Daily Student 733-555-9694 (Cellj*
B56-999-1928 (Cell)
Addresses Legal Residence
M. Mary Daity
4 MADISON AVE, Apt. 2
Toms River,MJ 02755
Contact Name Type Phone [Emai
Dolores Smith Guardian 1 7335559876 (Cellj* mt_iai?y%p com (Home)
90B-654-3214 (Home) geiana(@g=nesissdu.com (Homs)

B09-777-0001 (Work)
T32-735-5346 (Cell)
732-598-0667 (Cell)
908-309-2625 (Cell)
732-598-0658 (Cell)
732-889-9292 (Cell)

krosan@genesisedu.com (Home)
riynchi@northbergen k12 nj us (Home)
rwd@aol.eom {Home)
rudilis@acl.com (Home)

Addresses Home Address ADGRS
Ms. Mary Daily
4 MADISOM AVE. Apt Zc
&7

Toms River,MJ

[contact Name [Type [Phone [Emai
John Dos Emergency 1 215-333-2223 (Home)*

Contact Name Type Fhone |En'\al
Ann Smith Emergency 2 908-987-6543 (Cell)*

| Contact Name |Ty'pe | Phone |Emal
Ms. Gloria Anderson Other

Addresses  Home Address
Ms. Mary Daily

4 MADISON AVE, Apt. 2c
Toms River,MJ 02755

Page 1of2

Figure 19 — The Contacts Report for one student — These reports maybe multiple pages.

The Contact Report: The report is always for one student. Each student listed will have a
PDF icon next to their name which can be clicked for that student’s Contacts report. The
reports can be multiple pages. Make sure you scroll down to see all of a student’s Contact

information.

This report can be printed out, corrected and brought to your child’s school or district

offices.

Printing Contact Reports

All Genesis reports are displayed as PDFs using Adobe Reader. To print on a printer, use the
Adobe Printer icon to bring up a normal print dialog.

8/27/2012
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Home Attendance = Grading = Discipline = Gradebook Scheduling Documents e el In Box Payment ol
[School's Out!

‘Juhn Doe (Emergency 1) Optiens ‘ |Ann Smith (Emergency 2) oOptions | .
Home Phone: |215-333-2223 |x Cell Phone: |308-987-6543 | x Provider: T-Mobile -

Add Phone/Email Cell Phone = Add Phane/Email Cell Phone  ~

‘Gloria Anderson (Cousin) Optiens ‘ |Darcy Pharmacy (Doctor) Optiens

No phone number or email addresses on file Work Phone: |732-565-9936 | x
Add Phone/Email Cell Phone = Add Phone/Email Cell Phone =

[John Smith _(Father) Ogtions
Home Phone: |308-435-1887 | x

Cell Phone: |732-555-1212 | % Provider: ATE&T Wireless v
Email (Home): [fdaily@isp.com
Add phone/Email Cell Phone -

Show Add Contact
Contacts for Hugh Daily
[Hugh Daily (student) | [ paily (Guardian 1)
Home Phone: Home Phone:
Cell Phone: 908-309-2625, Provider: VERIZON
Cell Phone: 732-598-0666, Provider: VERIZON
Cell Phone: 732-735-5346, Provider: VERIZON
Email (Home): rlynch@northbergen.k12.nj.us
Email (Home): krosar@genesisedu.com
Email (Home): rwd@aol.com &4
Cambiar el idioma 2 escafiel ECoovricht Genesis Educational Services.]

Figure 20 — Scroll down to view additional students and contact infor mation

Interpreting Information for a Contact
The Contacts screen

Each “Contact” represents one person in a student’s life (e.g. Mother, Grandmother, Uncle),
or a single organization (e.g. Doctor’s practice, Hospital).
[ Dolores Smith (Guardian 1)

Cell Phone: |733-555-9876 |x Provider: Verizon - j
Home Phone: |903-654-3214 |x i ]
Cell Phone: |609-777-0001 |x |567 | Provider: Alltel - j
Cell Phone: |732-735-5346 | x Provider: Verizon - j
Cell Phone: |732-598-0667 | x Provider: Verizon - j
Cell Phone: |903-309-2625 |x Provider: Verizon i j
Cell Phone: |732-598-0658 |x Provider: \erizon - j
Cell Phone: |732-889-9292 |x Provider: Select Provider hd j
Email (Home): |mdaily@isp.com = j
SR e o < noCgenesisedu.com This email address is tied to a parent accc-:nt for this
Email (Home): |krosar@genesisedu.com student.
Email (Home): |rwd@aol.com L j
Email (Home): |rwdilts@aol.com L j

Add Phone/Email Home Email -

The top line shows the Contact’s name and “contact type”:
| Dolores Smith (Guardian 1)

There are multiple contact types that are possible:
- Student
- Guardian1
- Guardian 2
- Guardian 3
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- Guardian4

Phone Numbers: A Contact may have an unlimited number of phone numbers listed for
them. If a numberis a cell number and you want the Contact to receive text messages on
their cell phone regarding your child, you must select the name of the cell service provider
(e.g. Verizon, AT&T, Sprint, T-Mobile, etc.). If you have permission to remove phone
numbers, a trashcan icon will appear at the far right of each phone number:

Cell Phone: |733-555-9876 | x Provider: Verizon i J

Email Addresses: A Contact can have multiple email addresses listed. If a smallicon
appears at the right side of the email address, it means that this email address is being used
as the login for a Genesis login for your child. For example, it may be your email address and
indicate that you have a Genesis login:

Email (Home): \mdaily@isp.com =

The Student’s Own Contact Information
Each student can have their own, personal phone numbers and email addresses listed under
the “Student” contact. These would be ways for the school to contact the student,
themself, directly.
| Ed Daily (student) |

Cell Phone: |733-555-9898 | x Provider: Verizon -

(S

Cell Phone: |856-999-1928 | x Provider: Select Provider -

Add Phone/Email Home Email -
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| Dolores Smith (Guardian 1)

Cell Phone:
Home Phone:
Cell Phone:
Cell Phone:
Cell Phone:
Cell Phone:
Cell Phone:
Cell Phone:
Email (Home):
Email (Heme):
Email (Heme):
Email (Heme):
Email (Heme):

Email (Home):

733-555-9876 |« Provider: “erizon -
908-654-3214 | x

609-777-0001 |x 567 Provider: Alltel -
732-735-5346 |x Provider: Verizon -
732-598-0667 |x Provider: Verizon -
908-309-2625 |x Provider: Verizon -
732-598-0658 |x Provider: Verizon -
732-889-9292 | x Provider: Select Provider -

mdaily@isp.com L]
goiano@genesisedu.com
krozar@genesisedu.com
rlynch@northbergen.ki1z.nj.us

rwd@aol.com L

rwdilts@aol.com L

Add Phone/Email Home Email -

Figure 21 — Information for one Contact

(SES FS SIS ES = S Sy Sy g S g

Each “Contact” represents one person in a student’s life (e.g. Mother, Grandmother, Uncle),
or a single organization (e.g. Doctor’s practice, Hospital).

You MAY be able to update the Contact information directly on the screen: this is under the
control of your school district. They may allow you to update the information directly, or
you may only be able to view it.

Updating a Contact’s Email and Phone Numbers

You can do three things to the email addresses and phone numbers:
- Change the information
- Remove (i.e. delete) the information
- Add new phone numbers and email addresses

WARNING: You can only do these things if your school district gives you permission. This
section assumes that you have such permission — if you cannot do the things described here,
it is because your district has not given you permission to do them: it is not because the
system is broken.

8/27/2012
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Deleting a phone number or email address: Find the delete trashcan icon
corresponding to the phone number or email you wish to delete and click it:
Cell Phone: |732-889-9292 | x Provider: Select Provider - J

A confirmation dialog will appear:
Message from webpage .‘P‘_

Click the OK button to continue and delete the

email address or phone number. Click Cancel to
abandon the deletion and keep the information.

'el Are you sure you would like to delete this number?

[ OK l | Cancel |

Adding a phone number or email address: To add a new phone number or email

address locate the “Add Phone/Email” tool at the bottom of the Contact’s information:
Add Phone/Email Home Email -

Make sure you locate the Add Phone/Email for the correct Contact. Each Contact has their

own Add Phone/Email field:

|Ann Smith (Emergency 2) Options |
Cell Phone: |508-987-6543 | x Provider: T-Mobile - b

Add Phone/Email Home Email -

The drop down contains the list of things that you can add to the Contact:
Add Phone/Email Home Email -

You may only add the types of things in this

Home Phone

Cell Phone list. If itis missing, you do not have permmission
Waork Email to add it (e.g. if “Email” is missing you do not
Worlk Phone

. . have permission to add Emails.
Select the type of information you want to add. 2

Then move to the blank text field and enter the phone number or Email address.
Go to the top or bottom of the screen and click the L_S2ve Al Changes |} 140,

Adding a Cell Provider information to an existing phone number: For Genesis to
send text messages to a Cell number, the cell service provider (e.g. Verizon, AT&T, Sprint, T-
Mobile) must be specified. Itis not possible to send text messages without that information.
“Text messages” include the notifications that can be sent, for example, when a student’s
gradebook grades are updated. If the cell service provider is selected, but is wrong, the
number will not receive the messages that are sent.

To set or change a cell number, locate the “Provider” drop down to the right of the phone
number itself:
Cell Phone: |732-889-9292 | x Provider: Select Provider - J
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Select your provider, then scroll up or down (to the top or bottom of the page) and click the
| Save All Changes | button

Adding a New Contact

If you have a! e S | button at the bottom left of a student’s list of contacts,
you have permission to add a new contact! If you do not see that button, you do not have
permission to add a contact: please contact your school to update contact information.

To add a Contact, click on the! Show Add Contact | button. This brings up the “New
Contact” area right below the button:

[ Close Add Contact |

Add Contact to Ed:

Contact First NarnE:| Contact Last Name:
Relationship to Student: A
Is Emergency Contact?: Mot an emergency contact - Add Contact

Enter the following fields:

- Contact First Name — The person’s last name

- Contact Last Name — The person’s first name

- Relationship to Student — Select the new Contact’s relationship to the student:
Friend? Neighbor? There are dozens of relationships listed. Itis important to select
the correct one.

- Is the person an Emergency Contact for your child? Do you want them to be
contacted in an emergency? If yes, select one of the Emergency Contact options.

Is Emergency Contact?; Not an emergency contact |»| YOU Can enter up to six emergency contacts
for each of your students. Emergency
contacts are people you wish to be called in

Yes, Emergency 1
Yes, Emergency 2 .
Yes, Emergency 3 the event of an emergency. Enterin the

Yes, Emergency 4 order in which you would like these people
Yes, Emergency 5

Yes, Emergency & to be contacted.

Once you have entered all the information, click the! 494 €enast | hytton to add the new
Contact.

WARNING: If you have more than one student, and you wish the new contact to be used for
all your students, you must add them separately to each child’s contacts.

Changing or Deleting an Existing Contact
If you have permission to update information for a contact, there will be an @rtiens button in

the top line of the contact’s information. To update the name information for a contact or
to delete the contact entirely, use this @rtians putton:

|Ann Smith (Emergency 2) | Optians |

Cell Phone: |908-987-6543 |x Provider: T-Maobile - j

Add Phone/Email Home Email -

When you click @rtiens 3 popup appears:
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| Ann Smith (Emergency 2) option: || IS |

Cell Phone: |908-987-6543 |x Change Contact A J
Add Phone/Email Home Email - Delete Contact

The popup gives you three options:
S Clos: | Clicking the Close button dismisses the popup and makes no changes.
e Change Contact - Clicking©hange Contact |ets you change the name and relationship
information for this Contact.
o Delete Contact _ Clicking Delete Contact removes the contact entirely. This removes the
whole contact: name, phone numbers and email addresses. Warning: There is no
UNDO button.

Deleting a Contact: When you click Pelete Contact the following confirmation dialog appears:

This will delete thiz contact and all of
their phane, email and address
information.

Are you sure yvou would like to proceed?

¥Yes  No

If you click Yes, the contact and all their information is permanently removed. If you click
No, then the popup is closed and the contact is not deleted.

Changing a Contact: When you click Change Contact the following popup appears:
| Ann Smith (Emergency 2) Optiens
cell Phone: |908-987-6543 | x First: |Ann J

Add Phone/Email Home Email ~ Last: |Smith

Emergency? Mot an emergency contact -

. d = =g e co d Cl
Yes, Emergency 1
Yes, Emergency 2
Yes, Emergency 3
Yes, Emergency 4
Yes, Emergency S
Yes, Emergency &

You can change the contact’s first or last name, and set whether they are an Emergency
Contact or not. To make changes to the contact, update the information, then scroll to the

top or bottom of the screen and click the L_SzveAllChanges | o,
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The Payment screen, when it is available, allows you to pay fees for your children directly
through the Genesis parent module using your Amazon account and services to make your

payments.

The Payment screen lists all fees for all your children at once (you do not need to select each

child individually to see their fees):

Student
Daily, Ed

2002

Brunsberg, Christina | 2002

Brunsberg, Christina | 2002

Brunsberg, Christina | 2002

Daily, Bradley
Daily, Bradley
Daily, Bradley

Daily, Bradley

2002

2002

2002

2002

12

Make a Payment:

Incurs a

Partial

Convenience Payments
School Grade Description Fee Charge

PTO Donation | $.00 - $500.00 v
Year Book $75.00 ¥
Pay to Play $100.00
German Club $51.00
AP Exam $75.00
Class Trip $200.00 v
Tuition Payment $240.00

Prom $100.00 v

Add fees to shopping cart

Accepted Balance  Amount To Pay
5.00 $
$75.00 [--=| %
$100.00 [--=| %
$51.00 =] s
$75.00 [--=| %
v $200.00 [-->] $
$240.00 [-—=] $
v $100.00 [--=| &
Totsi: 50

Figure 22 — The Payment> Fees screen showing a list of all unpaid fees for all children associated with your

web access account

There are three screens that are part of the payment mechanism. The firstis the “Fees”
screen which contains a list of all fees owed by all your children:

Make a Payment:

Incurs a

Partial

Convenience Payments

Student School Grade Description Fee Charge Accepted Balance Amount To Pay

Daily, Ed 2002 12  PaytoPlay  $100.00 $100.00 IEI g

Daily, Ed 2002 12 | Prom $100.00 v’ v $90.00 IEI %

Brunsberg, Arlo 2002 11 School Trip 2 $200.00 v v $200.00 IEI g

Shopping Cart ltems: 2 Total: $100
[ Add fees to shopping cart ] | Proceed to check out |

Paying Fees: To pay one of the fees, either fully or partially, find it in the list of fees:

Student School
Daily, Ed 2002

12

Incurs a

Partial

Convenience Payments
Grade Description Fee Charge

Pay to Play $100.00

Accepted Balance
$100.00

Amount To Pay

[==] sl

Click theli| button to copy of the fee amount into the “Amount to Pay” field:

Student School
Daily, Ed 2002

12

Pay to Play

Incurs a

Partial

Convenience Payments
Grade Description Fee Charge

$100.00

Accepted Balance
£100.00

Optionally, you can enter a partial payment amount (e.g. $50.00).

8/27/2012

V2012.1

Amount To Pay
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You can also enter payments for multiple fees. A total amount is displayed at the bottom of
the list:

Incurs a Partial
Convenience Payments
Student School Grade Description Fee Charge Accepted Balance Amount To Pay
Daily, Ed 2002 12 | PaytoPlay | $100.00 $100.00 &100.00
Daily, Ed 2002 12 | Prom £100.00 v v $90.00  |--=| §
Brunsberg, Arlo = 2002 11 School Trip 2 ' $200.00 v v £200.00 $150.00
Shopping Cart Items: 2 Total: %150

To then move the payments to your Shopping Cart, click the | Add feesto shopping cart |

button below the list. You will be prompted to make sure you wish to do this:

Message from webpage @

o add the fees to your cart,
- tlick OK. Click Cancel to do
Iel Add Selected Feeds to Cart? 10thing.

[ 0K ] | Cancel |

When you have put all the fees you wish to pay into the Shopping Cart, you may click the
button. This brings up your Shopping Cart screen:

Your Shopping Cart

Incurs a
Convenience
Student Description Amount Charge

1. Daily, Ed  Pay to Play $100.00 b

Total: $100.00

| Pay for items

Clicking the | Pay foritems | button takes you to Amazon.com to complete your transaction:

Google ~ 2J Search - | More>» o Signln % -

amazonpayments®

A-to-z Guarantee

Genesis ¥,

Sign in with your Amazon account

What is your e-mail address?

My e-mail address is: |

Do you have an Amazon.com password?
I am a new customer.
(you'll create a password later)

@ I am a returning customer,
and my password is:

Sign in using our secure server Q'\
Forgot your password?
Has your e-mail address changed?

Use the Amazon payment control to pay for fees by credit card.
Amazon.com is the only way to pay. You must have an Amazon account setup in order to
use this payment option.
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Viewing Payment History
Your payment history is displayed on the Payment—=> History screen:

.@l Payment History

Show @ Completed(4) ) Failed(12) ' Al(16) (Download as Excel 2]
# Date / Time Description For Method Amount
AP Exam Ed $75.00
1.10/27/2010 1:01 PM Transaction Complete credit Card £75.00

Super Test Ed $75.00
2./11/3/2010 1:47 PM  Transaction Complete credit Card  $75.00

Pay to Play Bradley $100.00
3.6/4/2012 10:29 AM Transaction Complete credit Card~ $100.00

Pre School Tuition 1 Ed $1000.00
Convenience Charge $35.30
4.6/4/2012 11:51 AM Transaction Complete credit Card $1035.30

The Payment History list shows you your completed transactions:

Payment History
Show @ Completed(2) Failed(10) All{12) (Download as Excel @]

# Date f Time Description For Method Amount
Test Ed £75.00
£2.93

1.9/20/2010 8:57 AM Transaction Complete Credit Card £75.00

Super Test Ed £75.00
£2.93

2.11/3/2010 1:46 PM Transaction Complete Credit Card £75.00

The controls along the top of the list of payments also allow you to choose to view:
Show @ Completed(2) Failed{10) Allf12)
- All your completed payments — those that you successfully paid (shown by default)
- Failed payments — Payments that did not complete for one reason or another.
- Successful and unsuccessful payments in one list

Exporting to Excel: You can export your successfully completed payments to an Excel

(Download as Excel @_1)

spreadsheet by click the “Download as Excel” icon button: . When you click

the 21 icon, the data is exported to an MS Excel spreadsheet.
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XIV. Home

A. Introduction to the Home Screens

N

Message Center
- Message Center

08/07/12 == paily Attendance alert for Ed
- User Profile “ Attendance code of 'Unexcused Absent - Full Day' was posted for 08/08/2012

08/07/12 | =15

Link

New document available.

- Alert Setul
D o G T TR E ey Fa

To get to the Setup

‘ View Link

111,

07/31/12 Conference Reserved

! . q
o A conference for your child Ed has been scheduled for 5:54PM on 10/26/2011. s scree n, CI |Ck the
07/31/12 4 Conference Cancelled Link
= " in .
& The conference for your child Ed, scheduled for 5:18PM on 10/25/2011 has been cancelled. Setu p butto nin the
07/17/12 (—Y  Gradebook Grade Change
%) A gradebook grade change was made for Doug . h
07/17/32 |~ | Gradebook Grade Change upper right corner.
) A gradebook grade change was made for Christina
06/26/12 - ) Gradebook Grade Change
S A gradebook grade change was made for Christina
06/07/12 == paily Attendance alert for Ed
E Attendance code of 'Excused Absent ' was posted for 10/28/2011 Link
06/07/12 = Daily Attendance alert for Ed )
E Attendance code of 'Excused Absent ' was posted for 09/08/2011 L
06/06/12 == Daily Attendance alert for Ed )
E Attendance code of 'Present’ was posted for 06/06/2012 i
06/04/12 4 ) Conference Cancelled
! o The conference for your child Ed, scheduled for 6:12PM on 10/25/2011 has been cancelled. Link
05/24/12 |4 A new attendance letter (3 Day Letter - Spanish) is available for Doug View | Link
05/24/12 4 ) Conference Reserved )
s A conference for your child Ed has been scheduled for 6:12PM on 10/25/2011. s
05/24/12 4 ) Conference Cancelled
! 2 The conference for your child Ed, scheduled for 6:00AM on 10/26/2011 has been cancelled. 3
05/15/12 %  Gradebook Grade Change
%) A gradebook grade change was made for Ed
05/15/12 @ A Discipline Incident was posted for Christina Link
05/10/12 =& New document available. ) )
_——j New document available: HONOR CERT May Sth-2 View | Link
05/10/12 1 New document available. -

Genesis Parents Module 2.0
Cambiar el idioma a espafiol ©Copyright Genesis Educational Services,Inc.

There are three screens under@ tab:

-Message Center

-User Profile

-Alert Setup

1. Message Center - The Message Center provides a list of all messages received for your
student. There are no settings on this screen —it is aninformation screen.

2. User Profile — This is where you change your password and select a “home”
screen (the first screen you see when you login).
3. Alert Setup — This is where you set which Alerts you wish to receive.

The User Profile Screen
There are two functions located on this screen:
1. Changing your password
2. Selecting your “startup” screen

Each function has a separate “Save” button — when you make a change you must be sure to
use the correct buttons.

The following sections explain each of these functions.

8/27/2012 V2012.1 Page 42 0f49



Genesis Student Information System Parent Web Access Manual

B. Changing Passwords

Change Password

Current Password: |
New Password:
Confirm New Password:

Save

Procedure to Chani e Your Password
1. Click on the =t=ltab at the upper left corner of all Parent Access screens. This brings
up the Home-> User Profile screen. You can also click on the @ tab

and then on the upper left, click on the “Alert Setup”:

-Message Center

-User Profile

- Alert Setup

2. Enter your current password

Enter the new password you desire

4. Re-enter the new password you desire. BE SURE TO WRITE DOWN YOUR NEW
PASSWORD.

5. Click ‘Save’

w

When you are required to change your password
If your password is changed by the system administrator, the next time you login, you will be
required to change your password. The “Change Password” screen will automatically appear
and you must do the following:

1. Enter your current password

2. Enter the new password you desire

3. Re-enter the new password you desire. BE SURE TO WRITE DOWN YOUR NEW

PASSWORD.
4. Click ‘Save’

c. Setting Your Home Screen

Settings

Home Screen: | Home b

Save

Procedure to Chani e iour Home Screen
1. Click on the =t=ltab at the upper left corner of all Parent Access screens. This brings
up the Home= User Profile screen. You can also click on the @ tab

and then on the upper left, click on the “Alert Setup”:
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-Message Center

-User Profile

-Alert Setup

2. Find the “Settings” section in the middle of the screen
Select your “Home” screen
4. Click ‘Save’

w

D. The Message Center Screen & Alerts

Message Center
- Message Center
08/07/12 == Daily Attendance alert for Ed
- User Profile “ Attendance code of 'Unexcused Absent - Full Day' was posted for 08/08/2012 Link
08/07/12 =5 New document available.
- Alert Setul =)
D L—j New document available: Emergency Form ‘ View Link E
07/31/12 4} Conference Reserved -
= A conference for your child Ed has been scheduled for 5:54PM on 10/26/2011. tin
07/31/12 4 ) Conference Cancelled N
! 2 The conference for your child Ed, scheduled for 5:18PM on 10/25/2011 has been cancelled. b
07/17/12 % Gradebook Grade Change
%) A gradebook grade change was made for Doug
07/17/12 - ) Gradebook Grade Change
) A gradebook grade change was made for Christina
06/26/12 1~ ) Gradebook Grade Change
e A gradebook grade change was made for Christina
06/07/12 == Daily Attendance alert for Ed
E Attendance code of 'Excused Absent ' was posted for 10/28/2011 Link
06/07/12  #  Daily Attendance alert for Ed
E Attendance code of 'Excused Absent ' was posted for 09/08/2011 Link
06/06/12 == Daily Attendance alert for Ed )
E Attendance code of 'Present’ was posted for 06/06/2012 L
06/04/12 | ) Conference Cancelled "
! o 2 The conference for your child Ed, scheduled for 6:12PM on 10/25/2011 has been cancelled. tn
05/24/12 |40 A new attendance letter (3 Day Letter - Spanish) is available for Doug View | Link
05/24/12 { ) Conference Reserved -
s A conference for your child Ed has been scheduled for 6:12PM on 10/25/2011. tin
05/24/12 4 ) Conference Cancelled -
- The conference for your child Ed, scheduled for 6:00AM on 10/26/2011 has been cancelled. U
05/15/12 ) Gradebook Grade Change
%) A gradebook grade change was made for Ed
05/15/12 A Discipline Incident was posted for Christina Link
05/10/12 =4 New document available. ) -
_——j New document available: HONOR CERT May Sth-2 Ve ||
05/10/12 5 New document available. | -

Genesis Parents Module 2.0
Cambiar el idioma a espafiol @Copyright Genesis Educational Services,Inc.

Figure 23 — The Message Center screen lists all types of messages for your students

Using the Message Center

The Message Center provides a list of all messages received for your students. Some of these may be
linked to Documents or Letters. There is one Message Center for all your students —all students’
information is located on the same screen.

Anatomy of a Message
Each Message includes a date, an Icon identifying which module of Genesis sent it, the message itself

and potentially an additional line of information and possibly View and Link buttons:
08/07/12 FI= 13 New document available.
[? New document available: Emergency Form

View Link

View
- If there is a “view” button clicking it will bring up the document or letter.

- If thereis a “Link” button, dickingit will take you to the Parent screen which will show you
the information. For example, if the Alertis about a document, clicking View takes you to the
Documents tab. If the Alertis about Attendance, clicking it takes you to the Attendance screen.
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Viewing the Documents - If there is a button, click it to bring up the document:

X parentigenesise: T\ XC Genesis High Sche « | g AGSTSON] Some « ¥ [ #4023 wmread - o < G Holy Crap We s« | iy, Dlementary Livrse - | (46543051 Sumr - | 3L Studerds Login ugﬂ-'_nﬂﬂ
« C [ parents.genesisedu.com . 1 v " t " 1 aa
GoShest O GenesEMail f IRA X Wiki- Conuence I Demo - TestServer T GenesisTest® [ Optimum Online- . | royakeBection.com [IT) D'Alestandro: Ancth_ & Cable TV, High Spee.. »

Genesis High School

Field Trip Permission Form

Your child's class will be attending a held tup to:  Bronx Zoo - Lots of funll!

Date Time 10:00am
Location Bronx Zoo

Cost $15.00

Transportation Bus

Notes

See the animals!
Custody Sensitive EVForw Detension.rw : TESTAUGH . = + Shaw al dowriondi, X

Click the browser back button to return to Genesis.

When there is a “Link” button, if you click it, it will bring up the Documents screen in the Parents
module so you can see the full list of Documents for your student:

Grading Discipline Gradebook Scheduling || Dosuments | Forms Conferences Letters Settings | Logaut

Select Student: | Daily, Ed Jr =]

Document Library

Folder Name / Title For
 General Document

B Emergency Form Ed

T honor RowL cerT Ed

T Honor rout cert Ed

) Honor rou cerT 5-10 Ed

January 23 Announcement Ed

 Student IEPs g |

B Ed 1
~ Student 504

3 athletic Form Ed
+ Athlatic Participation Form

T athletic Form Ed |Signed on 9/13/2011 11:37:AM by demo@aol.com

) Athietic Form for Spring Season Ed | [ Acknowledae that you have read this document |

T Athletic Farm for Winter 2011-12 Ed | Signed on 11/04/2011 9:43:AM by demo@aol.com
Ed Signed on 8/16/2011 3:24:PM by demo@aol.com
Ed Signed on 8/05/2011 8:43:AM by demo@aol.com

T athletic paricipation Form
Fall Participation Form

+ Medical Exam
2012 Exam Ed [ Acknowledge that you have read this document |
T cvam anan Fd |Sianed an 2/23/32012 2:31:PM hyv dema@anl.com

Other Message types have Link buttons that bring up the appropriate screen.
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E. Setting Alerts

Alert Setup

-Wessage Center

Letters: Receive an alert any time your student receives a letter from the school.

- User Profile Attendance: Receive an alert when your student is given an absence to school.

Grades: Receive an alert when one of your students grades are updated in a teachers gradebook.
_Alert Setup Messages: Receive an alert any time school staff sends a Message to your Message Center.

Letters i/ Attendance I Gradebook Grades i/ Messages
Email to edydaily@acl.com

Email to edwinadaily@myemail.com
Email to mdaily@isp.com
Email to geiano@genesisedu.com

Email to rwd@aol.com

Alerts

Genesis has the ability to send an alert to your contact emails/text message addresses:
- if your child is absent or tardy or
- if agrade is updated in any of their teacher’s Gradebooks

- If an Attendance letter has been generated for one of your children.
- For many other types of messages.

Procedure to Turn On Alerts
1. Click on the TSN .,

2. On the upper left, click on the “Alert Setup”:

- Message Center

- User Profile

- Alert Setup

3. This brings up the “Alerts” screen. You will see a list of all the email address and cell

phone numbers on file for any of your children:
Alert Setup
Letters: Receive an alert any time yvour student receives a letter from the school.
Attendance: Receive an alert when your student is given an absence to schoaol.

Gradebook Grades: Receive an alert when one of your students grades are updated in a teachers gradebook.
Messages: Receive an alert any time school staff sends a8 Message to your Message Center.

Letters i Attendance i Gradebook Grades i Messages 1/
Email to edydaily@acl.com

Email to edwinadaily@myemail.com

Email to mdaily@isp.com

4. For each email address or cell number, check the Alert checkboxes for the alerts you
wish to receive.

5. Scroll to the bottom and click ‘Save’.

Procedure to Turn Off Alerts
1. Click on the TN

2. On the upper left, click on the “Alert Setup”:

- Message Center

- User Profile

- Alert Setup

3. This brings up the “Alerts” screen. You will see a list of all the email address and cell
phone numbers on file for any of your children:
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Alert Setup

Letters: Receive an alert any time your student receives a letter from the schoal.

Attendance: Receive an alert when your student is given an absence to schoal.

Gradebook Grades: Receive an alert when one of your students grades are updated in a teachers gradebook.
Messages: Receive an alert any time school staff sends a8 Message to your Message Center.

Letters i Attendance i Gradebook Grades i Messages iy
Email to edydaily@acl.com

Email to edwinadaily@myemail.com

Email to mdaily@isp.com

4. For each email address or cell number, uncheck the Alert checkboxes for the alerts
you do not wish to receive.

5. Scroll to the bottom and click ‘Save’.
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Frequently Asked Questions (FAQ)

1. Where do | get my login?

Your Genesis Web Access login will usually be your email address. You will give the email
address you want to use as your login to your school or district. The school or district will tell
you when your login has been entered into the Genesis system.

If your email address is not going to be your login, your school or district will assign you a
login.

2. What if | forget my password?

To replace a lost password you must call your school or district. Information as to who to call
should be provided to you in your Web Access Welcome Packet.

You cannot be given your existing password: for safety reasons, Genesis never displays a
user's password, even to the system administrators. If you lose or forget your password, you
will be given a new, randomly generated password. You will then be required to change the
new password the next time you login to Genesis Web Access.

3. What is the URL for Web Access?

You will be given the URL for Web Access in your Web Access Welcome Packet. If you do
not have the Welcome Packet, you must contact your school or district to find out the correct
URL.

4. How do I log out of Web Access?

There is a small “Log Off’ button at the upper right of every Web Access screen. Click the
“Log Off” button.

5. How can | update my student’s Attendance information?

You cannot update any information. If you believe any information is wrong, you must contact
your child’s guidance counselor.

6. Is it ok for me to just close the browser rather than log off? Do | really need to log off?

Closing your browser is not the same as logging off. You must log off of Web Access to
eliminate the possibility of someone else accidentally getting access to your student’s
information.

For example, if you are accessing Web Access from a public place, such as a library or other
public internet access point, if you just close your browser and walk away, without logging out,
there is a chance that someone else will be able to immediately reattach to your Web Access
session and view your child’s information. Logging off properly terminates the Web Access
session.

Always log off of Web Access — Never just close your browser

7. What if | do not have access to all my students?

If you need access to a student that is not yet linked to your Web Access login you must call
your school or district office. Each district will have its own procedures and regulations
regarding linking a student to your Web Access login.
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It may be possible that Web Access is in a ‘roll out’ phase and is only offered in some of the
schools in your district and not in others. Refer to your Web Access Welcome Packet for
information on whom or where to call.

8. What if | don't have access to my child’s Report Card?
Usually a school only displays the most recent report card that was sent home. If the actual
report card is not available online, it may be that none has yet been sent home or that the

previous Marking Period’s report card has been “turned off’ so that the new Marking Period’s
report card can be prepared.
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